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Right to Know NH Bylaws 

 
Article I:  Name 

 

The name of this nonpartisan, nonprofit shall be Right To Know NH, hereinafter to referred to as 

“RTKNH.” 

 

Article II:  Purpose 

 

The purposes of RTKNH is to strengthen the Right to Know in New Hampshire as enshrined in Part I, 

Article 8 of the N.H. Constitution as follows: 

 To educate the New Hampshire public on all Right-to-Know laws so they can have greater 

access to government proceedings and records 

 To educate government officials and employees on all Right-to_know laws to promote 

greater adherence to the law 

 To advocate in the NH Legislature to protect and strengthen all Right-to-Know laws, 

especially RSA 91-A, at all levels of government from local to state. 

 

Article III:  Members 

 

Membership is open to all people who support the purpose of RTKNH subject to a majority vote of a 

quorum of the Board and payment of dues.  A person interested in becoming a member must attend at 

least 1 meeting before asking to join.  The minutes must record the request to join.  The vote to approve 

a new member must occur at a subsequent meeting. 

 

Article IV: Officers and Duties 

 

The RTKNH Board, hereinafter referred to as the “Board” shall consist of the following: 

 

Officers: 

 President 
 Vice-President 
 Secretary 
 Treasurer 

At Large: 

 Three (3) additional members  
 

Each Board member shall serve a term of two (2) years.  

 

The duties of the President shall be as follows: 

 Preside over all meetings of the RTKNH.  Meetings shall be conducted based on Roberts Rules 

of Order Revised. 
 Publish meeting agendas, subject to approval and amendment at the start of the meeting.  Every 

member has the right to have an agenda item included within a reasonable time. 
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 Act as RTKNH’s primary spokesperson and point of contact in the public domain. 
 Submit an annual report of RTKNH business. 
 Fulfill responsibilities and conduct business in accordance with the RTKNH bylaws. 

 

The duties of the Vice-President shall be as follows: 

 Act for the President in his/her absence or disability. 
 Assume such other duties as may be assigned by the President or the Board. 

 

The President and Vice-President shall work together for the smooth transaction of all business. 

 

The duties of the Secretary shall be as follows: 

 Record and disseminate the minutes of all Board meetings. 
 Maintain an archive of important records including RTKNH bylaws, meeting minutes and 

other files. 
 Assist the President in correspondence as needed. 
 Maintain an active membership list including contact information. 
 Submit an annual report of RTKNH membership. 
 Submit all required non-financial filings to all governmental agencies. 

 

The duties of the Treasurer shall be as follows: 

 Receive, collect, deposit, and pay monies as authorized by the Board. 
 Maintain an accurate historical record of all financial transactions.  
 Maintain and reconcile RTKNH bank accounts, if any. 
 Report on RTKNH financial activity at each Board meeting. 
 Submit an annual report of RTKNH financial activity. 
 Submit all required financial filings and tax returns to all governmental agencies. 
 Transact any and all other necessary financial business as authorized by the Board. 

 

The duties of the Board shall be as follows: 

 Recommend actions to be taken subject to approval of the membership. 

 
Article V:   Elections 

 

The Nominating Committee shall present a slate of candidates for Board elections annually.   Board 

members will be elected annually by majority vote of the membership in attendance. 

 

Board members shall serve for two (2) years from date of election, or until successors are elected. 

 

Board member terms shall be staggered: President, Secretary and 1 at-large members being elected in 

odd years, and Vice-President, Treasurer and 2 at-large member in even years. 

 

Vacancies shall be filled at the next Membership meeting by a majority vote of the members in 

attendance, provided a quorum is present.  Board vacancies shall be filled to complete the current term 

after sufficient notice to the membership. 

 



 

Right To Know NH Bylaws Page 3 

Article VI: Meetings 

 

The members of RTKNH shall meet regularly at least once every quarter.  The annual meeting shall 

occur in May. 

 

Notice of meetings shall be given to membership either by verbal, written, or electronic communication 

at least 3 days before the date of the meeting and include the date, time, and location of the meeting. 

 

The fiscal year of RTKNH shall commence on January 1st of each year.   

 

Article VII:   Resignations or Removal from Office 

 

Any Board member may resign effective upon giving written notice to the Board.  If the resignation is 

effective at a later date, a successor may be elected to take office when the resignation becomes 

effective.  Acceptance of the resignation shall not be necessary to make it effective. 

 

Any Board member may be removed from office with or without cause only upon approval by the 

membership at 2 consecutive meetings. The Board member must be given electronic or written 

notification.  Members must be notified of the intention to remove a Board member prior to each 

meeting.  Notice for the second meeting including the draft minutes of the first meeting must be 

delivered to members at least 2 weeks beforehand.  The Board member must be given the opportunity to 

be heard at each of the 2 meetings prior to voting on the action.  Written or electronic absentee ballots 

must be received by the Secretary at least 2 days prior to the meeting for the final vote.  If the Secretary 

is being removed, the President will receive the absentee ballots. 

 

 Article VIII:   Resignation or Removal from Membership 

 

 

Any member may resign effective upon giving written notice to the Board.    Acceptance of the 

resignation shall not be necessary to make it effective. 

 

Any member may be removed from membership for cause only upon approval by the Board. The 

member must be notified of the intention to revoke membership at least 2 weeks prior to the meeting.  

The member must be given electronic or written notification.  The member must be given the 

opportunity to be heard at the meeting prior to voting on revoking membership.  Written or electronic 

absentee ballots must be received by the Secretary at least 2 days prior to the meeting for the vote.  If the 

member is also a board member, the member must be removed from the board prior to initiating removal 

from membership.  If a membership is revoked, a pro-rated refund of annual dues paid will be made 

upon request. 

 

Article IX:  Committees 

 

Committees may be formed or dissolved by a quorum of the membership at any meeting. 

 

All committees shall be chaired by a member of the committee approved by the committee.  Members of 

a committee may include Board members as well as non-Board members. 
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The Board shall nominate all members to all committees subject to approval by a quorum of the 

membership.    

 

Committees shall prepare and implement work plans, report on activities, and make recommendations to 

the Membership.  Committees must take minutes of their meetings and provide a copy to the Secretary. 

 

Approval of committee actions requires a majority vote of a quorum of the committee.  Committees may 

not take any final action on matters which require approval of the membership.   

 

Article X:  Visitors 

 

Members may bring guests to observe any public meeting. 

 

Article XI:  Conduct of Business by the Membership 

 

Each Member shall be entitled to one (1) vote and each member must be present to vote except as 

allowed elsewhere. 

 

Business may be conducted with any number of members present; but, should a quorum not be present, 

all business requiring a vote shall be deferred until the next meeting of the Membership. 

 

A quorum of the Membership is defined as four or more members. 

 

Determination of any matter before the Membership shall require a majority vote of those voting. 

 

The results of all decisions and votes made by the Membership shall be reported in the minutes.  

 

Article XII:  Dues 

 

Dues, if any, will be due 30 days before annual elections.  If dues have been established, a member is 

unable to vote on RTKNH business until dues have been paid. 

 

Article XIII:  Conflict of Interest 

 

Any member having a conflict of interest shall disclose to the Board their conflict and shall recuse 

themselves from discussion and abstain from voting on the article of business to which they have a 

conflict. 

 

Article XIV:   Amendments 

 

Bylaws may be amended at any meeting by a majority vote providing that such amendments have been 

presented in writing to the membership at a previous meeting. 

 

Article XV:   Dissolution 
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Upon dissolution of RTKNH, any and all assets may, upon the vote of the majority of the members 

present, be given to one or more of the following: 

 

 The NH State Library to set up a section on Part 1, Article 8 of the NH Constitution and 

the Right-to-Know Law. That section will be authorized to take any donations of 

materials that support that section. 

 

 Any other NH civic organization that supports the intent of RTKNH. 


